
[bookmark: _heading=h.1kgmsjhc2z5n]ISH CARRY OVER CREDITS FORM
[bookmark: _heading=h.fycapz58db0g]    
1. [bookmark: _heading=h.p43fs995uob8]General Information
[bookmark: _heading=h.iq3ye18j4zha]As part of RSPO’s commitment to supporting the inclusion of Independent Smallholders (ISH), and in line with the announcement published on our website on 1 July 2025, the ISH Carry Over Credits mechanism has been developed to assist ISH groups in requesting an extension for unsold RSPO credits from the previous license period. This form functions as an interim mechanism for the RSPO Secretariat to evaluate such requests in a structured and transparent manner, ensuring that all required information is accurately provided for review and follow-up by the relevant teams, while maintaining the integrity and assurance of RSPO Certification. This form shall be completed and submitted to the RSPO Secretariat by following this LINK.
2. [bookmark: _heading=h.bbkdmvuazv3f]Unit of Certification Information
	Name of Management Unit 
(Unit of Certification)
	

	Certificate Number
	

	Certificate Validity
	DD MMM YYYY to DD MMM YYYY

	Prisma Trading Account ID
	TAXX-XXXXXX

	Prisma License ID - Previous License
	LICXX-XXXXXXXXX

	Previous License Validity
	Start Date
DD MMM YYYY
	End Date
DD MMM YYYY

	Prisma License ID - Current License
	LICXX-XXXXXXXXX

	Current  License Validity
	Start Date
DD MMM YYYY
	End Date
DD MMM YYYY

	Current Certification Phase
	Please Choose

	Number of ISH Members
	


[bookmark: _heading=h.skn7uh3uq25w]
3. [bookmark: _heading=h.b011l6knrt7x]Summary of Monthly Actual FFB Production*
	Month
	FFB Volume (MT)

	
	Eligibility 
(E1)
	Eligibility 
(E2)
	Milestone A 
(MS A)
	Milestone B 
(MS B - IC/RC/ASA)

	e.g., 13 - 31 Jan 2024
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	DD - DD MMM YYYY
	
	
	
	

	e.g., 01 - 12 Jan 2025
	
	
	
	

	Total (B)
	
	
	
	


*) Monthly actual FFB production based on the previous license validity.
4. [bookmark: _heading=h.jompf8ccz3ya]Terms & Conditions
1.  Purpose
This Terms and Conditions outline the provisions under which Independent Smallholder (ISH) credits may be carried over from one license period to the next within the RSPO Information System.
2. Eligibility Criteria
a. Only RSPO-certified Independent Smallholder Groups under Eligibility, Milestone A, and Milestone B Phases are eligible for carry-over credits.
b. This mechanism applies to all certified ISH groups with unsold credits whose prisma license expired from 1 May 2025 onwards.
c. The ISH group’s certification must remain valid at the time of the carry over request.
d. Credits eligible for carry over are those unsold at the end of the license period based on the actual production.
3. Carry Over Limitations
a. Carry-over applies to unsold ISH credits from the immediate previous license period only.
b. Credits may only be carried over once; no further extensions or second carry-overs are permitted.
c. Carried-over credits shall remain valid for a maximum period of 12 months or until the next license end date, whichever comes first.
4. Conditions of Use
a. Carried-over credits shall be subject to the same trading rules as new credits.
b. Failure to sell carried-over credits within the allowed 12-month period or until the end date of the next license will result in their expiry and removal from the account.
c. No refunds, replacements, or further extensions shall be granted to the Carried-over credits.
5. Compliance and Breach
Any misuse, misrepresentation, or fraudulent activity related to credit carry-over will result in a deduction of the certified volume for the next license period by the Certification Body.
6. RSPO Rights
RSPO reserves the right to:
a. Amend these Terms and Conditions at any time.
b. Decline any carry-over request should it be found that the ISH Group does not meet the eligible criteria.
7. Acceptance of Terms
By submitting a carry-over request, the ISH Group acknowledges and accepts these Terms and Conditions.

5. [bookmark: _heading=h.7ppomrymt4l6]ISH Declaration

	Signing by the Independent Smallholder Group

	I, the undersigned, acting as the authorised representative of the Independent Smallholder Group, performing the ISH Carry Over Credits, hereby formally acknowledge and further affirm the following:
1. Acknowledge, understand, and agree to comply with the Terms and Conditions for Independent Smallholder (ISH) Carry Over Credits, as issued by the RSPO Secretariat.
2. Acknowledge that RSPO reserves the right to review, amend, or revoke the carry-over at its sole discretion.

	Name
	

	Position
	

	Contact email
	

	Signature
	




	Date
	DD MMM YYYY


[bookmark: _heading=h.vut23oq9qig9]
6. Data Facilitation from the Smallholder Unit

	The RSPO Smallholder Unit has performed the data consolidation of the ISH Carry Over Credits form, hereby formally acknowledges and further affirms the following:
1. The verification of the submitted ISH Carry Over Credits Form has been conducted.
2. All necessary supporting documentation from the Independent Smallholder Group has been reviewed and confirmed to be complete and accurate at the time of verification, to the best of my knowledge.
3. The requesting Independent Smallholder Group holds a valid RSPO certification and meets the eligibility criteria for credit carry-over as outlined in the Terms and Conditions for ISH Carry Over Credits.

	Name
	

	Position
	

	Contact email
	

	Date
	DD MMM YYYY
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[bookmark: _heading=h.glv9vucd1e4x]Annex 1: Flowchart of the  Interim Process of ISH Carry Over Credits (Off-Platform)[image: ]






































Version: 1.1
Date: 14 Aug 2025
image3.png
RSPO Member(ISI

Certification Unit

INTERIM PROCESS OF ISH CARRY OVER CREDITS

Technical/SH Unit

a) Identify ISH licenses
expiring in the next three (3)
months.

b) Retrieve the necessary
information from prisma
dashboard
c) Request ISH group to fill up|
the information of actual FFB

a) ISH Group reports the
actual production
b) ISH Group uploads the

information into Qualtrics
©) ISH Group uploads the
PDF form signed by the
Group Manager into
Qualtrics

Completed

Fill up and submit the ISH
Carry Over Credits Form in
Qualtrics within 5 days after
the new licence is active

~Incomplete / Changes Required -

Received the ISH
Carry Over
Credits request

Reject

Update the approval status
and provide the approved
form to the ISH Group

Review the ISH
Carry Over Credits
request

OO

Approval Granted

Update the approval
status and provide the

approved form to the
CB for their records

production in the ISH Carry
Over Credits Form

a) Check completeness
of ISH Carry
Over Credits Form
b) Data facilitation from the
Smallholder Unit

To receive the
latest update on
approval status

@

To receive the
latest update on {<-
approval status

10

SDT to proceed with
credits carry over
(Backend)

14

Provide MT with a monthly
update on approved ISH

> credit carry over and
monitor their licence
validity period

Carry over
completed

@l

Compile the carry over
cases and monitor how this|
plan supports ISH group
growth, improved buy-in,
and greater market access





image1.png




image2.png
™
o

C"TAINAG

N





